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Date: December 19, 2023 

To: El Dorado Union High School, District Students, Parents/Guardians and Employees 

From: Ron, Carruth, Ed.D., Superintendent, EDUHSD 

RE: Notification to all El Dorado Union High School parents/guardians, students, and 
employees regarding important updates to the El Dorado Union High School District and 
EDUHSD School Sites Documents 

 
Dear El Dorado Union High School Students, Parents/Guardians and Employees: 

I would like to take this opportunity to inform you of changes made to the El Dorado Union High 
School District’s Continuous Nondiscrimination Notice, CTE Annual Public Notification, District 
policies/procedures regarding Title IX Sexual Harassment Grievance Procedures, Section 504 
Grievance Procedure, Title II/Uniform Complaint Process, Nondiscrimination in Employment and 
Reasonable Accommodations. 

CONTINUOUS NON-DISCRIMINATION NOTICE 
The El Dorado Union High School District does not discriminate on the basis of race, color, 
national origin, sex, or disability or affiliation with the Boy Scouts of America and other 
designated youth groups or any other basis protected by law or regulation, in its educational 
program(s) or employment. The following employees have been designated to handle questions 
and complaints of alleged discrimination:  

• Tony DeVille, Title IX Coordinator, 4675 Missouri Flat Rd, Placerville, CA  95667, (530) 622-
5081, tdeville@eduhsd.net  

• Pam Bartlett, 504 Coordinator, 4675 Missouri Flat Rd, Placerville, CA  95667, (530) 622-
5081, pbartlett@eduhsd.net  

• Pam Bartlett, Title II/ADA Coordinator, 4675 Missouri Flat Rd, Placerville, CA  95667, (530) 
622-5081, pbartlett@eduhsd.net  

 
CTE ANNUAL PUBLIC NOTIFICATION 
The El Dorado Union High School District does not discriminate on the basis of race, color, 
national origin, sex, or disability, or any other basis protected by law or regulation in its program 
or activities and provides equal access to the Boy Scouts of America and other designated youth 
groups. The El Dorado Union High School District offers classes in many career and technical 
education program areas (Agriculture & Natural Resources, Arts, Media, & Entertainment, 
Buildings & Construction Trades, Education, Child Development, & Family Services, Engineering 
& Architecture, Fashion & Interior Design, Health Science & Medical Technology, Hospitality, 
Tourism, & Recreation, Information & Communication Technologies, Manufacturing & Product 
Development, Public Services, and Transportation) under its open admissions policy. For more 
information about CTE course offerings and admissions criteria, contact the CTE Director:  

mailto:tdeville@eduhsd.net
mailto:pbartlett@eduhsd.net
mailto:pbartlett@eduhsd.net
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• Leslie Redkey, Assistant Superintendent, Educational Services, 4675 Missouri Flat Rd, 
Placerville, CA  95667, (530) 622-5081, lredkey@eduhsd.net  

 

Lack of English language proficiency will not be a barrier to admission and participation in career 
and technical education programs. The following people have been designated to handle 
inquiries regarding the nondiscrimination policies: 

If you, or your student, have been subjected to discrimination, you should contact your school 
site principal and/or:  

• Tony DeVille, Title IX Coordinator, 4675 Missouri Flat Rd, Placerville, CA  95667, (530) 622-
5081, tdeville@eduhsd.net  

• Pam Bartlett, Title II/ADA Coordinator, 4675 Missouri Flat Rd, Placerville, CA  95667, (530) 
622-5081, pbartlett@eduhsd.net  

• Pam Bartlett, 504 Coordinator, 4675 Missouri Flat Rd, Placerville, CA  95667, (530) 622-
5081, pbartlett@eduhsd.net  

  

mailto:lredkey@eduhsd.net
mailto:tdeville@eduhsd.net
mailto:pbartlett@eduhsd.net
mailto:pbartlett@eduhsd.net
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TITLE IX SEXUAL HARASSMENT GRIEVANCE PROCEDURES 
 

EL DORADO UNION HIGH SCHOOL DISTRICT 
 ADMINISTRATIVE REGULATION 
 
Students TITLE IX SEXUAL HARASSMENT 

COMPLAINT PROCEDURES 
   AR 5145.71 
 
The complaint procedures described in this administrative regulation shall be used to address any 
complaint governed by Title IX of the Education Amendments of 1972 alleging that a student, 
while in an education program or activity in which a District school exercises substantial control 
over the context and respondent, was subjected to one or more of the following forms of sexual 
harassment: (34 CFR 106.30, 106.44) 

1. A District employee conditioning the provision of a District aid, benefit, or service on the 
student's participation in unwelcome sexual conduct. 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 
objectively offensive that it effectively denies a student equal access to the District's 
education program or activity. 

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 
or 34 USC 12291. 

All other sexual harassment complaints or allegations brought by or on behalf of students shall be 
investigated and resolved in accordance with AR/BP 1312.3 - Uniform Complaint Procedures. The 
determination of whether the allegations meet the definition of sexual harassment under Title IX 
shall be made by the District's Title IX Coordinator. 

Because the complainant has a right to pursue a complaint under BP/AR 1312.3 for any allegation 
that is dismissed or denied under the Title IX complaint procedure, the Title IX Coordinator shall 
ensure that all requirements and timelines for BP/AR 1312.3 are concurrently met while 
implementing the Title IX procedure. 

REPORTING ALLEGATIONS/FILING A FORMAL COMPLAINT 

A student who is the alleged victim of sexual harassment or the student's parent/guardian may 
submit a report of sexual harassment to the District's Title IX Coordinator using the contact 
information listed in AR 5145.7 - Sexual Harassment or to any other available school employee, 
who shall forward the report to the Title IX Coordinator within 1 day of receiving the report. 

• Tony DeVille, Title IX Coordinator, 4675 Missouri Flat Rd, Placerville, CA  95667, (530) 
622-5081, tdeville@eduhsd.net  

 

Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to 
file a formal complaint and the process for filing a formal complaint. (34 CFR 106.44) 

mailto:tdeville@eduhsd.net
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A formal complaint, with the complainant's physical or digital signature, may be filed with the 
Title IX Coordinator in person, by mail, by email, or by any other method authorized by the 
District.  (34 CFR 106.30) 

Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator shall 
file a formal complaint in situations in which a safety threat exists. In addition, the Title IX 
Coordinator may file a formal complaint in other situations as permitted under the Title IX 
regulations, including as part of the District's obligation to not be deliberately indifferent to known 
allegations of sexual harassment.  In such cases, the Title IX Coordinator shall provide the alleged 
victim notices as required by the Title IX regulations at specific points in the complaint process. 

The Title IX Coordinator, investigator, decision-maker, or a facilitator of an informal resolution 
process shall not have a conflict of interest or bias for or against complainants or respondents 
generally or an individual complainant or respondent. Such persons receive training in accordance 
with 34 CFR 106.45.  (34 CFR 106.45) 

SUPPORTIVE MEASURES 

Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly 
contact the complainant to discuss the availability of supportive measures and shall consider the 
complainant's wishes with respect to supportive measures implemented.  Supportive measures 
shall be offered as appropriate, as reasonably available, and without charge to the complainant or 
the respondent before or after the filing of a formal complaint or where no formal complaint has 
been filed.  Such measures shall be nondisciplinary, nonpunitive, and designed to restore or 
preserve equal access to the District's education program or activity without unreasonably 
burdening the other party, including measures designed to protect the safety of all parties or the 
District's educational environment or to deter sexual harassment.  Supportive measures may 
include, but are not limited to, counseling, course-related adjustments, modifications of class 
schedules, mutual restrictions on contact, increased security, and monitoring of certain areas of the 
campus. (34 CFR 106.30, 106.44) 

The District shall maintain as confidential any supportive measures provided to the complainant 
or respondent, to the extent that maintaining such confidentiality would not impair the District's 
ability to provide the supportive measures.  (34 CFR 106.30) 

EMERGENCY REMOVAL FROM SCHOOL 

A student shall not be disciplined for alleged sexual harassment under Title IX until the 
investigation has been completed.  However, on an emergency basis, the District may remove a 
student from the District's education program or activity, provided that the District conducts an 
individualized safety and risk analysis, determines that removal is justified due to an immediate 
threat to the physical health or safety of any student or other individual arising from the allegations, 
and provides the student with notice and an opportunity to challenge the decision immediately 
following the removal. This authority to remove a student does not modify a student's rights under 
the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973.  
(34 CFR 106.44) 
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If a District employee is the respondent, the employee may be placed on administrative leave 
during the pendency of the formal complaint process.  (34 CFR 106.44) 

DISMISSAL OF COMPLAINT 

The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not 
constitute sexual harassment as defined in 34 CFR 106.30 even if proved.  The Title IX 
Coordinator shall also dismiss any complaint that did not occur in the District's education program 
or activity or did not occur against a person in the United States, and may dismiss a formal 
complaint if the complainant notifies the District in writing that the complainant would like to 
withdraw the complaint or any allegations in the complaint, the respondent is no longer enrolled 
or employed by the District, or sufficient circumstances prevent the District from gathering 
evidence sufficient to reach a determination with regard to the complaint.  (34 CFR 106.45) 
 
Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and 
the reasons for the dismissal simultaneously to the parties, and shall inform them of their right to 
appeal the dismissal of a formal complaint or any allegation in the complaint in accordance with 
the appeal procedures described in the section "Appeals" below.  (34 CFR 106.45) 

If a complaint is dismissed, the conduct may still be addressed pursuant to BP/AR 1312.3 - 
Uniform Complaint Procedures as applicable. 

INFORMAL RESOLUTION PROCESS 

When a formal complaint of sexual harassment is filed, the District may offer an informal 
resolution process, such as mediation, at any time prior to reaching a determination regarding 
responsibility. The District shall not require a party to participate in the informal resolution process 
or to waive the right to an investigation and adjudication of a formal complaint.  (34 CFR 106.45) 

The District may facilitate an informal resolution process provided that the District: (34 CFR 106.45) 

1. Provides the parties with written notice disclosing the allegations, the requirements of the 
informal resolution process, the right to withdraw from the informal process and resume 
the formal complaint process, and any consequences resulting from participating in the 
informal resolution process, including that records will be maintained or could be shared. 

2. Obtains the parties' voluntary, written consent to the informal resolution process. 

3. Does not offer or facilitate an informal resolution process to resolve allegations that an 
employee sexually harassed a student. 

WRITTEN NOTICE 

If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written 
notice of the following: (34 CFR 106.45) 

1. The District's complaint process, including any informal resolution process. 

2. The allegations potentially constituting sexual harassment with sufficient details known at 
the time, including the identity of parties involved in the incident if known, the conduct 
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allegedly constituting sexual harassment, and the date and location of the alleged incident 
if known. Such notice shall be provided with sufficient time for the parties to prepare a 
response before any initial interview. 

If, during the course of the investigation, new Title IX allegations arise about the 
complainant or respondent that are not included in the initial notice, the Title IX 
Coordinator shall provide notice of the additional allegations to the parties. 

3. A statement that the respondent is presumed not responsible for the alleged conduct and 
that a determination regarding responsibility is made at the conclusion of the complaint 
process. 

4. The opportunity for the parties to have an advisor of their choice who may be, but is not 
required to be, an attorney, and the ability to inspect and review evidence. 

5. The prohibition against knowingly making false statements or knowingly submitting false 
information during the complaint process. 

The above notice shall also include the name of the investigator, facilitator of an informal process, 
and decision-maker and shall inform the parties that, if at any time a party has concerns regarding 
conflict of interest or bias regarding any of these persons, the party should immediately notify the 
Title IX Coordinator. 

INVESTIGATION PROCEDURES 

During the investigation process, the District's designated investigator shall: (34 CFR 106.45) 

1. Provide an equal opportunity for the parties to present witnesses, including fact and expert 
witnesses, and other inculpatory and exculpatory evidence. 

2. Not restrict the ability of either party to discuss the allegations under investigation or to 
gather and present relevant evidence. 

3. Provide the parties with the same opportunities to have others present during any grievance 
proceeding, including the opportunity to be accompanied to any related meeting or 
proceeding by the advisor of their choice, who may be, but is not required to be, an attorney. 

4. Not limit the choice or presence of an advisor for either the complainant or respondent in 
any meeting or grievance proceeding, although the District may establish restrictions 
regarding the extent to which the advisor may participate in the proceedings as long as the 
restrictions apply equally to both parties. 

5. Provide, to a party whose participation is invited or expected, written notice of the date, 
time, location, participants, and purpose of all investigative interviews or other meetings, 
with sufficient time for the party to prepare to participate. 

6. Send in an electronic format or hard copy to both parties and their advisors, if any, the 
evidence that is directly related to the allegations raised in the complaint, and provide the 
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parties at least 10 days to submit a written response for the investigator to consider prior to 
the completion of the investigative report. 

7. Objectively evaluate all relevant evidence, including both inculpatory and exculpatory 
evidence, and determine credibility in a manner that is not based on a person's status as a 
complainant, respondent, or witness. 

8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days 
prior to the determination of responsibility, send to the parties and their advisors, if any, 
the investigative report in an electronic format or a hard copy, for their review and written 
response. 

Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are 
not relevant, unless such questions and evidence are offered to prove that someone other than the 
respondent committed the conduct alleged by the complainant or if the questions and evidence 
concern specific incidents of the complainant's prior sexual behavior with respect to the respondent 
and are offered to prove consent. (34 CFR 106.45) 

Privacy rights of all parties to the complaint shall be maintained in accordance with applicable 
state and federal laws. 

If the complaint is against an employee, rights conferred under an applicable collective bargaining 
agreement shall be applied to the extent they do not conflict with the Title IX requirements. 

WRITTEN DECISION 

The Superintendent shall designate an employee as the decision-maker to determine responsibility 
for the alleged conduct, who shall not be the Title IX Coordinator or a person involved in the 
investigation of the matter.  (34 CFR 106.45) 

After the investigative report has been sent to the parties but before reaching a determination 
regarding responsibility, the decision-maker shall afford each party the opportunity to submit 
written, relevant questions that the party wants asked of any party or witness, provide each party 
with the answers, and allow for additional, limited follow-up questions from each party. 

The decision-maker shall issue, and simultaneously provide to both parties, a written decision as 
to whether the respondent is responsible for the alleged conduct.  (34 CFR 106.45) 

The written decision shall be issued within 60 calendar days of the receipt of the complaint. 

The timeline may be temporarily extended for good cause with written notice to the complainant 
and respondent of the extension and the reasons for the action.  (34 CFR 106.45) 

In making this determination, the decision-maker shall use the "preponderance of the evidence" 
standard for all formal complaints of sexual harassment. The same standard of evidence shall be 
used for formal complaints against students as for complaints against employees.  (34 CFR 106.45) 

The written decision shall include the following: (34 CFR 106.45) 
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1. Identification of the allegations potentially constituting sexual harassment as defined in 34 
CFR 106.30. 

2. A description of the procedural steps taken from receipt of the formal complaint through 
the written decision, including any notifications to the parties, interviews with parties and 
witnesses, site visits, methods used to gather other evidence, and hearings held if the 
District includes hearings as part of the grievance process. 

3. Findings of fact supporting the determination. 

4. Conclusions regarding the application of the District's code of conduct to the facts. 

5. A statement of, and rationale for, the result as to each allegation, including a decision 
regarding responsibility, any disciplinary sanctions the District imposes on the respondent, 
and whether remedies designed to restore or preserve equal access to the District's 
educational program or activity will be provided by the District to the complainant. 

6. The District's procedures and permissible bases for the complainant and respondent to 
appeal. 

APPEALS 

Either party may appeal the District's decision or dismissal of a formal complaint or any allegation 
in the complaint, if the party believes that a procedural irregularity affected the outcome, new 
evidence is available that could affect the outcome, or a conflict of interest or bias by the Title IX 
Coordinator, investigator(s), or decision-maker(s) affected the outcome.  If an appeal is filed, the 
District shall: (34 CFR 106.45) 

1. Notify the other party in writing when an appeal is filed and implement appeal procedures 
equally for both parties. 

2. Ensure that the decision-maker(s) for the appeal is trained in accordance with 34 CFR 
106.45 and is not the same decision-maker(s) who reached the determination regarding 
responsibility or dismissal, the investigator(s), or the Title IX Coordinator. 

3. Give both parties a reasonable, equal opportunity to submit a written statement in support 
of, or challenging, the outcome. 

4. Issue a written decision describing the result of the appeal and the rationale for the result. 

5. Provide the written decision simultaneously to both parties. 

An appeal must be filed in writing within 10 calendar days of receiving the notice of the decision 
or dismissal, stating the grounds for the appeal and including any relevant documentation in 
support of the appeal.  Appeals submitted after this deadline are not timely and shall not be 
considered.   

A written decision shall be provided to the parties within 20 calendar days from the receipt of the 
appeal. 
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The District's decision may be appealed to the California Department of Education within 30 days 
of the written decision in accordance with BP/AR 1312.3. 

Either party has the right to file a complaint with the U.S. Department of Education's Office for 
Civil Rights within 180 days of the date of the most recently alleged misconduct. 

The complainant shall be advised of any civil law remedies, including, but not limited to, 
injunctions, restraining orders, or other remedies or orders that may be available under state or 
federal antidiscrimination laws, if applicable. 

REMEDIES 

When a determination of responsibility for sexual harassment has been made against the 
respondent, the District shall provide remedies to the complainant.  Such remedies may include 
the same individualized services described above in the section "Supportive Measures," but need 
not be nondisciplinary or nonpunitive and need not avoid burdening the respondent.  (34 CFR 106.45) 

CORRECTIVE/DISCIPLINARY ACTIONS 

The District shall not impose any disciplinary sanctions or other actions against a respondent, other 
than supportive measures as described above in the section "Supportive Measures," until the 
complaint procedure has been completed and a determination of responsibility has been made.  (34 
CFR 106.44) 

For students in grades 4-12, discipline for sexual harassment may include suspension and/or 
expulsion.  After the completion of the complaint procedure, if it is determined that a student at 
any grade level has committed sexual assault or sexual battery at school or at a school activity off 
school grounds, the principal or Superintendent shall immediately suspend the student and shall 
recommend expulsion.  (Education Code 48900.2, 48915) 

Other actions that may be taken with a student who is determined to be responsible for sexual 
harassment include, but are not limited to: 

1. Transfer from a class or school as permitted by law. 

2. Parent/guardian conference. 

3. Education of the student regarding the impact of the conduct on others. 

4. Positive behavior support. 

5. Referral of the student to a student success team. 

6. Denial of participation in extracurricular or cocurricular activities or other privileges as 
permitted by law. 

When an employee is found to have committed sexual harassment or retaliation, the District shall 
take appropriate disciplinary action, up to and including dismissal, in accordance with applicable 
law and collective bargaining agreement. 
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RECORD-KEEPING 

The Superintendent or designee shall maintain for a period of seven years: (34 CFR 106.45) 

1. A record of all reported cases and Title IX investigations of sexual harassment, any 
determinations of responsibility, any audio or audiovisual recording and transcript if 
applicable, any disciplinary sanctions imposed, any remedies provided to the complainant, 
and any appeal or informal resolution and the results therefrom. 

2. A record of any actions, including supportive measures, taken in response to a report or 
formal complaint of sexual harassment, including the District's basis for its conclusion that 
its response was not deliberately indifferent, the measures taken that were designed to 
restore or preserve equal access to the education program or activity, and, if no supportive 
measures were provided to the complainant, the reasons that such a response was not 
unreasonable in light of the known circumstances. 

3. All materials used to train the Title IX Coordinator, investigator(s), decision-maker(s), and 
any person who facilitates an informal resolution process. The District shall make such 
training materials publicly available on its website, or if the District does not maintain a 
website, available upon request by members of the public. 

The El Dorado Union High School District prohibits discrimination, harassment, intimidation, and 
bullying based on actual or perceived race, color, ethnicity, national origin, immigration status, 
ancestry, age, creed, religion, political affiliation, gender, gender identity, gender expression, 
genetic information, mental or physical disability, sex, sexual orientation, marital status, 
pregnancy, or parental status, medical information, military veteran status, or association with a 
person or a group with one or more of these actual or perceived characteristics or any other basis 
protected by law or regulation, in its educational program(s) or employment. 

 
El Dorado Union High School District Administrative Regulation 5145.71 Title IX Sexual 
Harassment Complaint Procedures. Accepted: 12/15/20, Placerville, California  
Revised:     3/9/21 

  1/16/24 
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EL DORADO UNION HIGH SCHOOL DISTRICT 
ADMINISTRATIVE REGULATION 

 
All Personnel TITLE IX SEXUAL HARASSMENT  

COMPLAINT PROCEDURES 
 AR 4119.12, 4219.12, 4319.12 
 
The complaint procedures described in this administrative regulation shall be used to address any 
complaint governed by Title IX of the Education Amendments of 1972 alleging that a District 
employee, while in an education program or activity in which a District school exercises 
substantial control over the context and respondent, was subjected to one or more of the following 
forms of sexual harassment: (34 CFR 106.30) 
 
1. A District employee conditioning the provision of a District aid, benefit, or service on a 

person's participation in unwelcome sexual conduct. 
 
2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 

objectively offensive that it effectively denies a person equal access to the District's 
education program or activity. 

 
3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092 

or 34 USC 12291. 
 
All other sexual harassment complaints or allegations shall be investigated and resolved in 
accordance with AR 4030 - Nondiscrimination in Employment. The determination of whether the 
allegations meet the definition of sexual harassment under Title IX shall be made by the District's 
Title IX Coordinator. 
 
Because the complainant has a right to pursue a complaint under AR 4030 for any allegation that 
is dismissed or denied under the Title IX complaint procedure, the Title IX Coordinator shall 
ensure that all requirements and timelines for AR 4030 are concurrently met while implementing 
the Title IX procedure. 
 
REPORTING ALLEGATIONS/FILING A FORMAL COMPLAINT 
 
An employee who is the alleged victim of sexual harassment may submit a report of sexual 
harassment to the District's Title IX Coordinator using the contact information listed in AR 
4119.11/4219.11/4319.11 - Sexual Harassment, or to the employee's direct supervisor or other 
District administrator, who shall forward the report to the Title IX Coordinator within 1 day of 
receiving the report. 
 

• Tony DeVille, Title IX Coordinator, 4675 Missouri Flat Rd, Placerville, CA  95667, (530) 
622-5081, tdeville@eduhsd.net  

 
Upon receiving such a report, the Title IX Coordinator shall inform the complainant of the right to 
file a formal complaint and the process for filing a formal complaint. 

mailto:tdeville@eduhsd.net
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A formal complaint, with the complainant's physical or digital signature, may be filed with the 
Title IX Coordinator in person, by mail, by email, or by any other method authorized by the 
District. (34 CFR 106.30) 
 
Even if the alleged victim chooses not to file a formal complaint, the Title IX Coordinator shall 
file a formal complaint in situations in which a safety threat exists.  In addition, the Title IX 
Coordinator may file a formal complaint in other situations as permitted under the Title IX 
regulations, including as part of the District's obligation to not be deliberately indifferent to known 
allegations of sexual harassment. In such cases, the Title IX Coordinator shall provide the alleged 
victim notices as required by the Title IX regulations at specific points in the complaint process. 
 
The Title IX Coordinator, investigator, decision-maker, or a facilitator of an informal resolution 
process shall not have a conflict of interest or bias for or against complainants or respondents 
generally or an individual complainant or respondent. Such persons shall receive training in 
accordance with 34 CFR 106.45. (34 CFR 106.45) 
 
SUPPORTIVE MEASURES 
 
Upon receipt of a report of Title IX sexual harassment, the Title IX Coordinator shall promptly 
contact the complainant to discuss the availability of supportive measures and shall consider the 
complainant's wishes with respect to the supportive measures implemented. Supportive measures 
shall be offered as appropriate, as reasonably available, and without charge to the complainant or 
the respondent before or after the filing of a formal complaint or where no formal complaint has 
been filed. Such measures shall be nondisciplinary, nonpunitive, and not unreasonably burden the 
other party, including measures designed to protect the safety of all parties or the District's 
educational environment or to deter sexual harassment. Supportive measures may include, but are 
not limited to, counseling, extensions of deadlines, modifications of work schedules, mutual 
restrictions on contact, changes in work locations, leaves of absence, increased security, and 
monitoring of certain areas of the campus. (34 CFR 106.30, 106.44) 
 
The District shall maintain as confidential any supportive measures provided to the complainant 
or respondent, to the extent that maintaining such confidentiality would not impair the District's 
ability to provide the supportive measures. (34 CFR 106.30) 
 
EMERGENCY REMOVAL 
 
If a District employee is the respondent, the employee may be placed on administrative leave 
during the pendency of the formal complaint process. (34 CFR 106.44) 
 
If the respondent is a student, the District may, on an emergency basis, remove the student from 
the District's education program or activity, provided that the District conducts an individualized 
safety and risk analysis, determines that removal is justified due to an immediate threat to the 
physical health or safety of any student or other individual arising from the allegations, and 
provides the student with notice and an opportunity to challenge the decision immediately 
following the removal. This authority to remove a student does not modify a student's rights under 
the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973. 
(34 CFR 106.44) 
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DISMISSAL OF COMPLAINT 
 
The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not 
constitute sexual harassment as defined in 34 CFR 106.30 even if proved.  The Title IX 
Coordinator shall also dismiss any complaint that did not occur in the District's education program 
or activity or did not occur against a person in the United States, and may dismiss a formal 
complaint if the complainant notifies the District in writing that the complainant would like to 
withdraw the complaint or any allegations in the complaint, the respondent is no longer employed 
by the District, or sufficient circumstances prevent the District from gathering evidence sufficient 
to reach a determination with regard to the complaint. (34 CFR 106.45) 
 
Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal and 
the reasons for the dismissal simultaneously to the parties, and shall inform them of their right to 
appeal the dismissal of a formal complaint or any allegation in the complaint in accordance with 
the appeal procedures described in the section “Appeals” below. (34 CFR 106.45) 
 
If a complaint is dismissed the conduct may still be addressed pursuant to AR 4030 - 
Nondiscrimination in Employment as applicable. 
 
INFORMAL RESOLUTION PROCESS 
 
When a formal complaint of sexual harassment is filed, the District may offer an informal 
resolution process, such as mediation, at any time prior to reaching a determination regarding 
responsibility. The District shall not require a party to participate in the informal resolution process 
or to waive the right to an investigation and adjudication of a formal complaint. (34 CFR 106.45) 
 
The District may facilitate an informal resolution process provided that the District: (34 CFR 106.45) 
 
1. Provides the parties with written notice disclosing the allegations, the requirements of the 

informal resolution process, the right to withdraw from the informal process and resume 
the formal complaint process, and any consequences resulting from participating in the 
informal resolution process, including that records will be maintained or could be shared. 

 
2. Obtains the parties' voluntary, written consent to the informal resolution process. 
 
WRITTEN NOTICE 
 
If a formal complaint is filed, the Title IX Coordinator shall provide the known parties with written 
notice of the following: (34 CFR 106.45) 
 
1. The District's complaint process, including any informal resolution process. 
 
2. The allegations potentially constituting sexual harassment with sufficient details known at 

the time, including the identity of parties involved in the incident if known, the conduct 
allegedly constituting sexual harassment, and the date and location of the alleged incident 
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if known. Such notice shall be provided with sufficient time for the parties to prepare a 
response before any initial interview. 
 
If, during the course of the investigation, the District investigates allegations about the 
complainant or respondent that are not included in the initial notice, the Title IX 
Coordinator shall provide notice of the additional allegations to the parties. 

 
3. A statement that the respondent is presumed not responsible for the alleged conduct and 

that a determination regarding responsibility is made at the conclusion of the complaint 
process. 

 
4. The opportunity for the parties to have an advisor of their choice who may be, but is not 

required to be, an attorney, and the ability to inspect and review evidence. 
 

5. The prohibition against knowingly making false statements or knowingly submitting false 
information during the complaint process. 

  
The above notice shall also include the name of the investigator, facilitator of an informal process, 
and decision-maker and shall inform the parties that, if at any time a party has concerns regarding 
conflict of interest or bias regarding any of these persons, the party should immediately notify the 
Title IX Coordinator.  
 
INVESTIGATION PROCEDURES 
 
During the investigation process, the District's designated investigator shall: (34 CFR 106.45) 
 
1. Provide an equal opportunity for the parties to present witnesses, including fact and expert 

witnesses, and other inculpatory and exculpatory evidence. 
 
2. Not restrict the ability of either party to discuss the allegations under investigation or to 

gather and present relevant evidence. 
 
3. Provide the parties with the same opportunities to have others present during any grievance 

proceeding, including the opportunity to be accompanied to any related meeting or 
proceeding by the advisor of their choice, who may be, but is not required to be, an attorney. 

 
4. Not limit the choice or presence of an advisor for either the complainant or respondent in 

any meeting or grievance proceeding, although the District may establish restrictions 
regarding the extent to which the advisor may participate in the proceedings as long as the 
restrictions apply equally to both parties. 

 
5. Provide, to a party whose participation is invited or expected, written notice of the date, 

time, location, participants, and purpose of all investigative interviews or other meetings, 
with sufficient time for the party to prepare to participate. 
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6. Send in an electronic format or hard copy to both parties and their advisors, if any, the 
evidence that is directly related to the allegations raised in the complaint, and provide the 
parties at least 10 days to submit a written response for the investigator to consider prior to 
the completion of the investigative report. 

 
7. Objectively evaluate all relevant evidence, including both inculpatory and exculpatory 

evidence, and determine credibility in a manner that is not based on a person's status as a 
complainant, respondent, or witness. 

 
8. Create an investigative report that fairly summarizes relevant evidence and, at least 10 days 

prior to the determination of responsibility, send to the parties and their advisors, if any, 
the investigative report in an electronic format or a hard copy, for their review and written 
response. 

 
Questions and evidence about the complainant's sexual predisposition or prior sexual behavior are 
not relevant, unless such questions and evidence are offered to prove that someone other than the 
respondent committed the conduct alleged by the complainant or if the questions and evidence 
concern specific incidents of the complainant's prior sexual behavior with respect to the respondent 
and are offered to prove consent. (34 CFR 106.45) 
 
Privacy rights of all parties to the complaint shall be maintained in accordance with applicable 
state and federal laws. 
 
If the complaint is against an employee, rights conferred under an applicable collective bargaining 
agreement shall be applied to the extent they do not conflict with the Title IX requirements. 
 
WRITTEN DECISION 
 
The Superintendent shall designate an employee as the decision-maker to determine responsibility 
for the alleged conduct, who shall not be the Title IX Coordinator or a person involved in the 
investigation of the matter. (34 CFR 106.45) 
 
After the investigative report has been sent to the parties but before reaching a determination 
regarding responsibility, the decision-maker shall afford each party the opportunity to submit 
written, relevant questions that the party wants asked of any party or witness, provide each party 
with the answers, and allow for additional, limited follow-up questions from each party. 
 
The decision-maker shall issue, and simultaneously provide to both parties, a written decision as 
to whether the respondent is responsible for the alleged conduct. (34 CFR 106.45) 
 
The written decision shall be issued within 60 calendar days of the receipt of the complaint. 
 
The timeline may be temporarily extended for good cause with written notice to the complainant 
and respondent of the extension and the reasons for the action. (34 CFR 106.45) 
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In making this determination, the District shall use the "preponderance of the evidence" standard 
for all formal complaints of sexual harassment. (34 CFR 106.45) 
 
The written decision shall include the following: (34 CFR 106.45) 
 
1. Identification of the allegations potentially constituting sexual harassment as defined in 34 

CFR 106.30. 
 
2. A description of the procedural steps taken from receipt of the formal complaint through 

the written decision, including any notifications to the parties, interviews with parties and 
witnesses, site visits, methods used to gather other evidence, and hearings held if the 
District includes hearings as part of the grievance process. 

 
3. Findings of fact supporting the determination. 
 
4. Conclusions regarding the application of the District's code of conduct or policies to the 

facts. 
 
5. A statement of, and rationale for, the result as to each allegation, including a decision 

regarding responsibility, any disciplinary sanctions the District imposes on the respondent, 
and whether remedies designed to restore or preserve equal access to the District's 
educational program or activity will be provided by the District to the complainant. 

 
6. The District's procedures and permissible bases for the complainant and respondent to 

appeal. 
 
APPEALS 
  
Either party may appeal the District's decision or dismissal of a formal complaint or any allegation 
in the complaint, if the party believes that a procedural irregularity affected the outcome, new 
evidence is available that could affect the outcome, or a conflict of interest or bias by the Title IX 
Coordinator, investigator(s), or decision-maker(s) affected the outcome. If an appeal is filed, the 
District shall: (34 CFR 106.45) 
 
1. Notify the other party in writing when an appeal is filed and implement appeal procedures 

equally for both parties. 
 
2. Ensure that the decision-maker(s) for the appeal is trained in accordance with 34 CFR 

106.45 and is not the same decision-maker(s) who reached the determination regarding 
responsibility or dismissal, the investigator(s), or the Title IX Coordinator. 

 
3. Give both parties a reasonable, equal opportunity to submit a written statement in support 

of, or challenging, the outcome. 
 
4. Issue a written decision describing the result of the appeal and the rationale for the result. 
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5. Provide the written decision simultaneously to both parties. 
 
An appeal must be filed in writing within 10 calendar days of receiving the notice of the decision 
or dismissal, stating the grounds for the appeal and including any relevant documentation in 
support of the appeal. Appeals submitted after this deadline are not timely and shall not be 
considered. 
 
A written decision shall be provided to the parties within 20 calendar days from the receipt of the 
appeal. 
 
Either party has the right to file a complaint with the U.S. Department of Education's Office for 
Civil Rights within 180 days of the date of the most recently alleged misconduct. 
 
The complainant shall be advised of any civil law remedies, including, but not limited to, 
injunctions, restraining orders, or other remedies or orders that may be available under state or 
federal antidiscrimination laws, if applicable. 
 
REMEDIES 
 
When a determination of responsibility for sexual harassment has been made against the 
respondent, the District shall provide remedies to the complainant. Such remedies may include the 
same individualized services described above in the section "Supportive Measures," but need not 
be nondisciplinary or nonpunitive and need not avoid burdening the respondent. (34 CFR 106.45) 
 
 
 
DISCIPLINARY ACTIONS 
 
The District shall not impose any disciplinary sanctions or other actions against a respondent, other 
than supportive measures as described above in the section "Supportive Measures," until the 
complaint procedure has been completed and a determination of responsibility has been made. (34 
CFR 106.44) 
 
When an employee is found to have committed sexual harassment or retaliation, the District shall 
take appropriate disciplinary action, up to and including dismissal, in accordance with applicable 
law and collective bargaining agreement. 
 
RECORD-KEEPING 
 
The Superintendent or designee shall maintain for a period of seven years:  
 

1. A record of all reported cases and Title IX investigations of sexual harassment, any 
determinations of responsibility, any audio or audiovisual recording and transcript if 
applicable, any disciplinary sanctions imposed, any remedies provided to the complainant, 
any appeal or informal resolution and the results therefrom. 
 

2. A record of any actions, including supportive measures, taken in response to a report or 
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formal complaint of sexual harassment, including the District's basis for its conclusion that 
its response was not deliberately indifferent, the measures taken that were designed to 
restore or preserve equal access to the education program or activity, and, if no supportive 
measures were provided to the complainant, the reasons that such a response was not 
unreasonable in light of the known circumstances. 
 

3. All materials used to train the Title IX Coordinator, investigator(s), decision-maker(s), and 
any person who facilitates an informal resolution process. The District shall make such 
training materials publicly available on its website, or if the District does not maintain a 
website, available upon request by members of the public. 

 
The El Dorado Union High School District prohibits discrimination, harassment, intimidation, and 
bullying based on actual or perceived race, color, ethnicity, national origin, immigration status, 
ancestry, age, creed, religion, political affiliation, gender, gender identity, gender expression, 
genetic information, mental or physical disability, sex, sexual orientation, marital status, 
pregnancy, or parental status, medical information, military veteran status, or association with a 
person or a group with one or more of these actual or perceived characteristics or any other basis 
protected by law or regulation, in its educational program(s) or employment. 
 
El Dorado Union High School District Administrative Regulation 4119.12, 4219.12, 4319.12 
Title IX Sexual Harassment Compliant Procedures. Accepted: 9/8/20. Placerville, California  
Revised:   2/16/21 
      1/16/24 
 
 

SECTION 504 GRIEVANCE PROCEDURE 
 

EL DORADO UNION HIGH SCHOOL DISTRICT 
 ADMINISTRATIVE REGULATION 
 
Instruction INSTRUCTION IDENTIFICATION AND EDUCATION 
 UNDER SECTION 504 OF THE REHABILITATION ACT OF 1973 
 AR 6164.6 
 
The Superintendent designates the following position as the District’s 504 Coordinator to 
implement the requirements of Section 504 of the federal Rehabilitation Act of 1973: (34 CFR 104.7) 
 
 Senior Director of Student Success 
 El Dorado Union High School District Office 
 4675 Missouri Flat Road, Placerville, CA 95667 
 (530) 622-5081, ext. 7253 
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DEFINITIONS 
 
For the purpose of implementing Section 504, the following terms and phrases shall have only the 
meanings specified below: 
 
Free appropriate public education (FAPE) means the provision of regular or special education 
and related aids and services designed to meet the individual educational needs of a student with 
disabilities as adequately as the needs of students without disabilities are met, at no cost to the 
student or his/her parent/guardian except when a fee is specifically authorized by law for all 
students.  (34 CFR 104.33) 
 
Student with a disability means a student who has a physical or mental impairment which 
substantially limits one or more major life activities. (28 CFR 35.108) 
 
Physical impairment means any physiological disorder or condition, cosmetic disfigurement, or 
anatomical loss affecting one or more body systems, such as neurological, musculoskeletal, special 
sense organs, respiratory (including speech, organs), cardiovascular, reproductive, digestive, 
genito-urinary, immune, hemic, lymphatic, skin, and endocrine.  (28 CFR 35.108) 
 
Mental impairment means any mental or psychological disorder, such as intellectual disability, 
organic brain syndrome, emotional or mental illness, and specific learning disability. (28 CFR 
35.108) 
 
Substantially limits major life activities means limiting a person's ability to perform functions, as 
compared to most people in the general population, such as caring for himself/herself, performing 
manual tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, bending, speaking, 
breathing, learning, reading, concentrating, thinking, writing, communicating, and working. Major 
life activities also includes major bodily functions such as functions of the immune system, special 
sense organs and skin, normal cell growth, digestive, bowel, bladder, neurological, brain, 
respiratory, circulatory, cardiovascular, endocrine, hemic, lymphatic, musculoskeletal, and 
reproductive functions, as well as the operation of an individual organ within a body system. The 
determination of whether an impairment substantially limits a student's major life activities shall 
be made without regard to the ameliorative effects of mitigating measures other than ordinary 
eyeglasses or contact lenses. Mitigating measures are measures that an individual may use to 
eliminate or reduce the effects of an impairment, including, but not limited to, medications, 
medical supplies or equipment, prosthetic devices, assistive devices, reasonable modifications or 
auxiliary aids or services, learned behavioral or adaptive neurological modifications, 
psychotherapy, behavioral therapy, or physical therapy. (42 USC 12102; 28 CFR 35.108) 

REFERRAL, IDENTIFICATION, AND EVALUATION 
 
Any action or decision to be taken by the District involving the referral, identification, or 
evaluation of a student with disabilities shall be in accordance with the following procedures: 
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1. A parent/guardian, teacher, other school employee, student success team, or community 
agency may refer a student to the principal, 504 Coordinator, or designee for identification as 
a student with a disability under Section 504. 

  
2. Upon receipt of any such referral, the principal, 504 Coordinator, or other qualified individual 

with expertise in the area of the student’s suspected disability shall consider the referral and 
determine whether an evaluation is appropriate. This determination shall be based on a review 
of the student’s school records, including those in academic and nonacademic areas of the 
school program; consultation with the student’s teacher(s), other professionals, and the 
parent/guardian, as appropriate; and analysis of the student’s needs. 

 
If it is determined that an evaluation is unnecessary, the principal or 504 Coordinator shall 
inform the parents/guardians in writing of this decision and of the procedural safeguards 
available, as described in the “Procedural Safeguards” section below. 

 
3. If the student needs or is believed to need special education or related services under Section 

504, the District shall conduct an evaluation of the student prior to his/her initial placement.  
(34 CFR 104.35) 

 
Prior to conducting an initial evaluation of a student for eligibility under Section 504, the 
District shall obtain written parent/guardian consent. 
 

The District’s evaluation procedures shall ensure that the tests and other evaluation materials:  
(34 CFR 104.35) 

 
a. Have been validated and are administered by trained personnel in conformance with the 

instruction provided by the test publishers.  

b. Are tailored to assess specific areas of educational need and are not merely designed to 
provide a single general intelligence quotient. 

c. Reflect the student’s aptitude or achievement or whatever else the tests purport to measure 
rather than his/her impaired sensory, manual, or speaking skills, except where those skills 
are the factors that the tests purport to measure. 

 
SECTION 504 SERVICES PLAN AND PLACEMENT 
 
Services and placement decisions for students with disabilities shall be determined as follows: 
 
1. A multidisciplinary 504 team shall be convened to review the evaluation data in order to make 

placement decisions. 
 

The 504 team shall consist of a group of persons knowledgeable about the student, the meaning 
of the evaluation data, and the placement options.  (34 CFR 104.35) 
 
In interpreting evaluation data and making placement decisions, the team shall draw upon 
information from a variety of sources, including aptitude and achievement tests, teacher 
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recommendations, physical condition, social or cultural background, and adaptive behavior.  
The team shall also ensure that information obtained from all such sources is documented and 
carefully considered and that the placement decision is made in conformity with 34 CFR 
104.34.  (34 CFR 104.35) 

 
2. If, upon evaluation, a student is determined to be eligible for services under Section 504, the 

team shall meet to develop a written 504 plan which shall specify the types of regular or special 
education services, accommodations, and supplementary aids and services necessary to ensure 
that the student receives FAPE. 

 
The parents/guardians shall be invited to participate in the meeting and shall be given an 
opportunity to examine all relevant records. 

 
3. If the 504 team determines that no services are necessary for the student, the record of the 

team’s meeting shall reflect whether or not the student has been identified as a person with a 
disability under Section 504 and shall state the basis for the determination that no special 
services are presently needed.  The student’s parent/guardian shall be informed in writing of 
his/her rights and procedural safeguards, as described in the “Procedural Safeguards” section 
below.  

4. The student shall be placed in the regular educational environment, unless the District can 
demonstrate that the education of the student in the regular environment with the use of 
supplementary aids and services cannot be achieved satisfactorily. The student shall be 
educated with those who are not disabled to the maximum extent appropriate to his/her 
individual needs.  (34 CFR 104.34) 

5.   The District shall complete the identification, evaluation, and placement process within a 
reasonable time frame. The District shall adhere to this time frame regardless of any 
extended school breaks or times that school is otherwise not in session. 

 
6. A copy of the student’s Section 504 plan shall be kept in his/her student record. The student’s 

teacher(s) and any other staff who provide services to the student shall be informed of the 
plan’s requirements. 

 
If a student transfers to another school within the District, the principal or designee at the 
school from which the student is transferring shall ensure that the principal or designee at the 
new school receives a copy of the plan prior to the student’s enrollment in the new school. 

 
REVIEW AND REEVALUATION 
 
The 504 team shall monitor the progress of the student and, at least annually, shall review  the 
effectiveness of the student’s Section 504 services plan to determine whether the services are 
appropriate and necessary and whether the student’s needs are being met as adequately as the needs 
of students without disabilities are met.  In addition, each student with a disability under Section 
504 shall be reevaluated at least once every three years. 
 



 Page 23 of 42 

A reevaluation of the student’s needs shall be conducted before any subsequent significant change 
in placement.  (34 CFR 104.35) 
 
PROCEDURAL SAFEGUARDS 
 
The Superintendent or designee shall notify the parents/guardians of students with disabilities of 
all actions and decisions by the District regarding the identification, evaluation, or educational 
placement of their children. He/she also shall notify the parents/guardians of all the procedural 
safeguards available to them if they disagree with the District's action or decision, including an 
opportunity to examine all relevant records and an impartial hearing in which they shall have the 
right to participate.  (34 CFR 104.36) 
 
If a parent/guardian disagrees with any District action or decision regarding the identification, 
evaluation, or educational placement of his/her child under Section 504, he/she may request a 
Section 504 due process hearing within 30 days of that action or decision.  
 
Prior to requesting a Section 504 due process hearing, the parent/guardian may, at his/her 
discretion, but within 30 days of the District's action or decision, request an administrative review 
of the action or decision. The Coordinator shall designate an appropriate administrator to meet 
with the parent/guardian to attempt to resolve the issue and the administrative review shall be held 
within 14 days of receiving the parent/guardian's request. If the parent/guardian is not satisfied 
with the resolution of the issue, or if the parent/guardian did not request an administrative review, 
he/she may request a Section 504 due process hearing. 
 
A Section 504 due process hearing shall be conducted in accordance with the following 
procedures: 
 

1. The parent/guardian shall submit a written request to the Coordinator within 30 days of 
receiving the District's decision or, if an administrative review is held, within 14 days of the 
completion of the review.  The request for the due process hearing shall include: 
 
a. The specific nature of the decision with which he/she disagrees. 
 
b. The specific relief he/she seeks. 
 
c. Any other information he/she believes is pertinent to resolving the disagreement. 

 
2. Within 30 days of receiving the parent/guardian's request, the Superintendent or designee and 

504 Coordinator shall select an impartial hearing officer. This 30-day deadline may be 
extended for good cause or by mutual agreement of the parties. 

 
3. Within 45 days of the selection of the hearing officer, the Section 504 due process hearing 

shall be conducted and a written decision mailed to all parties.  This 45-day deadline may be 
extended for good cause or by mutual agreement of the parties. 

 
4. The parties to the hearing shall be afforded the right to: 
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a. Be accompanied and advised by legal counsel and by individuals with special knowledge 
or training related to the problems of students with disabilities under Section 504. 

 
b. Present written and oral evidence. 

 
c. Question and cross-examine witnesses. 

 
d. Receive written findings by the hearing officer stating the decision and explaining the 

 reasons for the decision. 
 
If desired, either party may seek a review of the hearing officer's decision by a federal court of 
competent jurisdiction. 
 
NOTIFICATIONS 
 
The Superintendent or designee shall ensure that the District has taken appropriate steps to notify 
students and parents/guardians of the District’s duty under Section 504.  (34 CFR 104.32) 
 
The El Dorado Union High School District does not harass, intimidate, or discriminate on the basis 
of race, color, ethnicity, national origin, ancestry, age, creed, religion, political affiliation, gender, 
gender identity or expression or genetic information, mental or physical disability, sex, sexual 
orientation, parental or marital status, military veteran status, or any other basis protected by law 
or regulation, in its educational program(s) or employment. 
 
EL Dorado Union High School District Administrative Regulation 6164.6 Instruction 
Identification and Education Under Section 504 Of The Rehabilitation Act of 1973. Accepted: 
9/27/94, Placerville, California 
Revised:   6/25/10 

     6/25/13  
   12/11/18 
     1/16/24 
 

TITLE II/UNIFORM COMPLAINT PROCESS 
 

EL DORADO UNION HIGH SCHOOL DISTRICT 
 ADMINISTRATIVE REGULATION 
 
  
Community Relations UNIFORM COMPLAINT PROCEDURES 
  AR 1312.3 
 
Except as may otherwise specifically provide in other District policies, these Uniform Complaint 
Procedures (UCP) shall be used to investigate and resolve only the complaints specified in BP 
1312.3. These Uniform Complaint Procedures shall be used to investigate and resolve complaints 
alleging (1) unlawful discrimination, including discriminatory harassment, (such as sexual 
harassment, sexual violence or harassment based on a protected characteristic), intimidation, 
bullying, and retaliation, and (2) violations of other state and federal laws and regulations. The 
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steps for each type of complaint are explained below. 
 
COMPLIANCE OFFICERS 
 
The District designates the individual(s), position(s), or unit(s) identified below as responsible for 
coordinating, and investigating complaints and for complying with state and federal civil rights 
laws. The individual(s), position(s), or unit(s) also serve as the compliance officer(s) specified in 
Administrative Regulation 5145.3 - Nondiscrimination/Harassment responsible for handling 
complaints regarding unlawful discrimination, harassment, intimidation, or bullying and in 
Administrative Regulation 5145.7 - Sexual Harassment for handling complaints regarding sexual 
harassment.  
 
Superintendent 

4675 Missouri Flat Rd.  
Placerville, CA 95667 
(530) 622-5081 
supt@eduhsd.net 

 
Deputy Superintendent,  

Human Resources  
4675 Missouri Flat Rd.  
Placerville, CA 95667 
(530) 622-5081  
tdeville@eduhsd.net 

 
Assistant Superintendent, 

Educational Services 
4675 Missouri Flat Rd.  
Placerville, CA 95667 
(530) 622-5081  
lredkey@eduhsd.net 

 
Senior Director,  

Student Services and Innovation 
4675 Missouri Flat Rd.  
Placerville, CA 95667 
(530) 622-5081 
cpalmer@eduhsd.net 

 
Senior Director, Student Success 

4675 Missouri Flat Rd.  
Placerville, CA 95667 
(530) 622-5081 
pbartlett@eduhsd.net 

 
Assistant Superintendent,  

Business Services 
4675 Missouri Flat Rd.  

Placerville, CA 95667 
(530) 622-5081 
rwhittenberg@eduhsd.net 

 
Principal, El Dorado High School 

561 Canal Street 
Placerville, CA 95667 
(530) 622-3634 Ext. 1020 
 

Principal, Ponderosa High School 
3661 Ponderosa Rd.  
Shingle Springs, CA 95682 
(530) 677-2281 Ext. 2216 
 

Principal, Oak Ridge High School 
1120 Harvard Way 
El Dorado Hills, CA 95762 
(916) 933-6980 Ext. 3010 
 

Principal, Union Mine High School 
6530 Koki Lane 
El Dorado, CA 95623 
(530) 621-4003 Ext. 4120 
 

Director, Independence High School 
385 Pleasant Valley Rd. 
Diamond Springs, CA 95619 
(530) 622-7090 Ext. 7130 
 

Director, Pacific Crest Academy 
6540 Koki Lane 
El Dorado, CA 95623 
(530) 622-6212 Ext. 7017 
 
 
 

 
The following individual shall be responsible for receiving and coordinating the District’s response 
to complaints, investigating, or delegating the investigation of complaints, and ensuring District 
compliance with the law. 

mailto:pbartlett@eduhsd.net
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• Tony DeVille, Title IX Coordinator, 4675 Missouri Flat Rd, Placerville, CA  95667, (530) 
622-5081, tdeville@eduhsd.net  

• Pam Bartlett, Title II/ADA Coordinator, 4675 Missouri Flat Rd, Placerville, CA  95667, 
(530) 622-5081, pbartlett@eduhsd.net  

 
The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant and respondent if another compliance officer is assigned to the complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which the compliance 
officer has a bias or conflict of interest that would prohibit the fair investigation or resolution of 
the complaint. Any complaint against a compliance officer or that raises a concern about the 
compliance officer's ability to investigate the complaint fairly and without bias shall be filed with 
the Superintendent or designee who shall determine how the complaint will be investigated. 
 
The Superintendent or designee shall ensure that employees assigned to investigate and resolve 
complaints receive training and are knowledgeable about the laws and programs at issue in the 
complaints to which they are assigned. Training provided to such employees shall cover current 
state and federal laws and regulations governing the program; applicable processes for 
investigating and resolving complaints, including those alleging unlawful discrimination, 
harassment, intimidation, or bullying; applicable standards for reaching decisions on complaints; 
and appropriate corrective measures. Assigned employees may have access to legal counsel as 
determined by the Superintendent or designee. 
 
The compliance officer or, if necessary, an appropriate administrator shall determine whether 
interim measures are necessary during an investigation and while the result is pending. If interim 
measures are determined to be necessary, the compliance officer or the administrator shall consult 
with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to 
implement one or more interim measures. The interim measures shall remain in place until the 
compliance officer determines that they are no longer necessary or until the District issues its final 
written decision, whichever occurs first. 
 
NOTIFICATIONS 
 
The District's UCP policy and administrative regulation shall be posted in all District schools and 
offices, including staff lounges and student government meeting rooms. (Education Code 234.1) 
 
In addition, the Superintendent or designee shall annually provide written notification of the 
District's UCP, to students, employees, parents/guardians, of District students, District advisory 
committee members, school advisory committee members, appropriate private school officials or 
representatives, and other interested parties. (5 CCR 4622) 
 
The notice shall include: 
 
1. A statement that the District is primarily responsible for compliance with federal and state 

laws and regulations, including those related to prohibition of unlawful discrimination, 

mailto:tdeville@eduhsd.net
mailto:pbartlett@eduhsd.net


 

Page 27 of 42 
 
 

harassment, intimidation, or bullying against any protected group, and a list of all programs 
and activities that are subject to UCP as identified in the section "Complaints Subject to 
UCP" in the accompanying Board policy. 

 
2. The title of the position responsible for processing complaints, the identity of the person(s) 

currently occupying that position if known, and a statement that such persons will be 
knowledgeable about the laws and programs that they are assigned to investigate.  

 
3. A statement that a UCP complaint, except a complaint alleging unlawful discrimination, 

harassment, intimidation, or bullying, must be filed no later than 1 year from the date the 
alleged violation occurred. 

 
4. A statement that a UCP complaint alleging unlawful discrimination, harassment, 

intimidation, or bullying must be filed no later than six months from the date of the alleged 
conduct or the date the complainant first obtained knowledge of the facts of the alleged 
conduct. 

 
5. A statement that a student enrolled in a public school shall not be required to pay a fee for 

participation in an educational activity that constitutes an integral fundamental part of the 
District's educational program, including curricular and extracurricular activities. 

 
6. A statement that a complaint regarding student fees or the local control and accountability 

plan (LCAP) may be filed anonymously if the complainant provides evidence or 
information leading to evidence to support the complaint. 

 
7. A statement that the District will post a standardized notice of the educational rights and 

graduation requirements of foster youth, students experiencing homelessness, children of 
military families, former juvenile court school students now enrolled in the District, 
students who are migratory, and students participating in a newcomer program as specified 
in Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the 
complaint process. 

 
8. A statement that complaints will be investigated in accordance with the District's UCP and 

a written decision will be sent to the complainant within 60 days from the receipt of the 
complaint, unless this time period is extended by written agreement of the complainant. 

 
9. A statement that, for programs within the scope of the UCP as specified in the 

accompanying Board policy, the complainant has a right to appeal the District's 
investigation report to CDE by filing a written appeal, including a copy of the original 
complaint and the District's decision, within 30 days of receiving the District's decision. 

 
10. A statement advising the complainant of any civil law remedies, including, but not limited 

to, injunctions, restraining orders, or other remedies or orders that may be available under 
state or federal laws prohibiting discrimination, harassment, intimidation, or bullying, if 
applicable. 
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11. A statement that copies of the District's UCP are available free of charge. 
 
The annual notification, complete contact information of the compliance officer(s) and information 
related to Title IX as required pursuant to Education Code 221.61 shall be posted on the District 
and District school’s websites and, may be provided through District-supported social media, if 
available. 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the District's policy, regulation, forms, and notices concerning the UCP. 
 
If 15 percent or more of students enrolled in a particular District school speak a single primary 
language other than English, the District's UCP policy, regulation, forms, and notices shall be 
translated into that language, in accordance with Education Code 234.1 and 48985.  In all other 
instances, the District shall ensure meaningful access to all relevant UCP information for 
parents/guardians with limited English proficiency. 
 
FILING OF COMPLAINTS 
 
The complaint shall be presented to the compliance officer who shall maintain a log of complaints 
received, providing each with a code number and a date stamp. If a site administrator not 
designated as a compliance officer receives a complaint, the site administrator shall notify the 
compliance officer. 
 
All complaints shall be filed in writing and signed by the complainant. If a complainant is unable 
to put a complaint in writing due to conditions such as a disability or illiteracy, District staff shall 
assist in the filing of the complaint. (5 CCR 4600) 
 
Complaints shall also be filed in accordance with the following rules, as applicable: 
 

1. A complaint alleging District violation of applicable state or federal law or regulations 
governing the programs specified in the accompanying Board policy may be filed by any 
individual, public agency, or organization. (5 CCR 4600) 
 

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, 
deposits, and charges or any requirement related to the LCAP may be filed anonymously if the 
complaint provides evidence, or information leading to evidence, to support an allegation of 
noncompliance. A complaint about a violation of the prohibition against the charging of 
unlawful student fees may be filed with the principal of the school or with the Superintendent 
or designee.  
 

3. A UCP complaint except for a UCP complaint alleging unlawful discrimination, harassment, 
intimidation, or bullying, shall be filed no later than 1 year from the date the alleged violation 
occurred. For complaints related to the LCAP, the date of the alleged violation is the date when 
the County Superintendent of Schools approves the LCAP that was adopted by the Governing 
Board. (5 CCR 4630) 
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4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be 
filed only by a person who alleges having personally suffered unlawful discrimination, a 
person who believes that any specific class of individuals has been subjected to unlawful 
discrimination, or a duly authorized representative who alleges that an individual student has 
been subjected to discrimination, harassment, intimidation or bullying. (5 CCR 4630) 

 
5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall be 

initiated no later than 6 months from the date that the alleged discrimination occurred, or 6 
months from the date when the complainant first obtained knowledge of the facts of the alleged 
unlawful discrimination. The time for filing may be extended for up to 90 days by the 
Superintendent or designee for good cause upon written request by the complainant setting 
forth the reasons for the extension. (5 CCR 4630) 

 
6. When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying is 

filed anonymously, the compliance officer shall pursue an investigation or other response as 
appropriate, depending on the specificity and reliability of the information provided and the 
seriousness of the allegation. 

 
7. When the complainant of unlawful discrimination, harassment, intimidation, or bullying or the 

alleged victim, when not the complainant, requests confidentiality, the compliance officer shall 
inform the complainant or victim that the request may limit the District's ability to investigate 
the conduct or take other necessary action. When honoring a request for confidentiality, the 
District shall nevertheless take all reasonable steps to investigate and resolve/respond to the 
complaint consistent with the request. 

 
MEDIATION 
 
Within 3 business days after receiving the complaint, the compliance officer may informally 
discuss with all parties the possibility of using mediation to resolve the complaint. Mediation shall 
be offered to resolve complaints that involve more than 1 student and no adult. However, mediation 
shall not be offered or used to resolve any complaint involving an allegation of sexual assault or 
where there is a reasonable risk that a party to the mediation would feel compelled to participate. 
If the parties agree to mediation, the compliance officer shall make all arrangements for this 
process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, 
harassment, intimidation, or bullying, the compliance officer shall ensure that all parties agree to 
permit the mediator access to all relevant confidential information. The compliance officer shall 
also notify all parties of the right to end the informal process at any time. 
 
If the mediation process does not resolve the problem within the parameters of law, the compliance 
officer shall proceed with an investigation of the complaint. 
 
The use of mediation shall not extend the District’s timelines for investigating and resolving the 
complaint unless the complainant agrees in writing to such an extension of time. If mediation is 
successful and the complaint is withdrawn, then the District shall take only the actions agreed upon 
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through the mediation. If mediation is unsuccessful, the District shall then continue with 
subsequent steps specified in this administrative regulation.  
 
INVESTIGATION OF COMPLAINT 
 
The compliance officer shall begin an investigation into the complaint within 10 business days of 
receiving the complaint. 
 
Within 1 business day of initiating the investigation, the compliance officer shall provide the 
complainant and/or the complainant’s representative with the opportunity to present the 
information contained in the complaint to the compliance officer and shall notify the complainant 
and/or representative of the opportunity to present the compliance officer with any evidence, or 
information leading to evidence, to support the allegations in the complaint. Such evidence or 
information may be presented at any time during the investigation. 
 
In conducting the investigation, the compliance officer shall collect all available documents and 
review all available records, notes, or statements related to the complaint, including any additional 
evidence or information received from the parties during the course of the investigation. The 
compliance officer shall individually interview all available witnesses with information pertinent 
to the complaint, and may visit any reasonably accessible location where the relevant actions are 
alleged to have taken place. At appropriate intervals, the compliance officer shall inform the parties 
of the status of the investigation. 
 
To investigate a complaint alleging retaliation or unlawful discrimination, harassment, 
intimidation, or bullying, the compliance officer shall interview the alleged victim(s), any alleged 
offenders, and other relevant witnesses privately, separately, and in a confidential manner. As 
necessary, additional staff or legal counsel may conduct or support the investigation. 
 
A complainant’s refusal to provide the District’s investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or 
any other obstruction of the investigation may result in the dismissal of the complaint because of 
a lack of evidence to support the allegation. Refusal by the District to provide the investigator with 
access to records and/or information related to the allegations in the complaint, failure or refusal 
to cooperate in the investigation, or any other obstruction of the investigation may result in a 
finding, based on evidence collected, that a violation has occurred and in the imposition of a 
remedy in favor of the complainant. (5 CCR 4631) 
 
TIMELINE FOR INVESTIGATION REPORT 
 
Unless extended by written agreement with the complainant, the compliance officer shall prepare 
and send to the complainant a written investigation report, as described in the section 
"Investigation Report" below, within 60 calendar days of the District's receipt of the complaint. (5 
CCR 4631)  
 
For any complaint alleging unlawful discrimination, harassment, intimidation, or bullying, the 
respondent shall be informed of any extension of the timeline agreed to by the complainant.  
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INVESTIGATION REPORT 
 
For all complaints, the District’s investigation report shall include: (5 CCR 4631) 
 
1. The findings of fact based on the evidence gathered.  
 
2. A conclusion providing a clear determination for each allegation as to whether the District is 

in compliance with the relevant law. 
 
3. Corrective action(s) whenever the District finds merit in the complaint, including, when 

required by law, a remedy to all affected students and parents/guardians and, for a student fees 
complaint, a remedy that complies with Education Code 49013 and 5 CCR 4600. 

 
4. Notice of the complainant’s right to appeal the District’s investigation report to CDE, except 

when the District has used the UCP to address a complaint not specified in 5 CCR 4610.  
 
5.  Procedures to be followed for initiating an appeal to CDE. 
 
The investigation report may also include follow-up procedures to prevent recurrence or retaliation 
and for reporting any subsequent problems. 
 
In consultation with District legal counsel, information about the relevant part of an investigation 
report may be communicated to a victim who is not the complainant and to other parties who may 
be involved in implementing the investigation report or are affected by the complaint, as long as 
the privacy of the parties is protected. In a complaint alleging unlawful discrimination, harassment, 
intimidation, or bullying, notice of the investigation report to the alleged victim shall include 
information about any sanction to be imposed upon the respondent that relates directly to the 
alleged victim. 
 
If the complaint involves a limited-English-proficient student (LEP) or parent/guardian then the 
District’s response, if requested by the complainant, and the investigation report shall be written 
in English and the primary language in which the complaint was filed.  
 
For complaints alleging unlawful discrimination, harassment, intimidation, or bullying based on 
state law, the investigation report shall also include a notice to the complainant that: 
 

1. The complainant may pursue available civil law remedies outside of the District's 
complaint procedures, including, but not limited to, injunctions, restraining orders or other 
remedies or orders, 60 calendar days after the filing of an appeal with CDE. (Education Code 
262.3) 

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state 
courts or to discrimination complaints based on federal law. (Education Code 262.3)  
 

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 
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disability, or age may also be filed with the U.S. Department of Education, Office for Civil 
Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

CORRECTIVE ACTIONS 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger school 
or District environment may include, but are not limited to, actions to reinforce District policies; 
training for faculty, staff, and students; updates to school policies; or school climate surveys. 
 
For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or 
bullying, appropriate remedies that may be offered to the victim but not communicated to the 
respondent may include, but are not limited to, the following: 
 
1. Counseling. 
 
2. Academic support. 
 
3. Health services. 
 
4. Assignment of an escort to allow the victim to move safely about campus. 
 
5. Information regarding available resources and how to report similar incidents or retaliation. 
 
6. Separation of the victim from any other individuals involved, provided the separation does not 

penalize the victim. 
 
7. Restorative justice. 
 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation. 
 
For complaints involving retaliation, or unlawful discrimination, harassment, intimidation, or 
bullying involving a student as the respondent, appropriate corrective actions that may be provided 
to the student include, but are not limited to, the following: 
 
1. Transfer from a class or school as permitted by law. 
 
2. Parent/guardian conference. 
 
3. Education regarding the impact of the conduct on others. 
 
4. Positive behavior support. 
 
5. Referral to a student success team. 
 
6. Denial of participation in extracurricular or co-curricular activities or other privileges as 

permitted by law. 



 

Page 33 of 42 
 
 

7. Disciplinary action, such as suspension or expulsion, as permitted by law. 
 
When an employee is found to have committed retaliation or unlawful discrimination, harassment, 
intimidation, or bullying, the District shall take appropriate disciplinary action, up to and including 
dismissal, in accordance with applicable law and collective bargaining agreement. 
 
The District may also consider training and other interventions for the larger school community to 
ensure that students, staff, and parents/guardians understand the types of behavior that constitute 
unlawful discrimination, harassment, intimidation, or bullying, that the District does not tolerate 
it, and how to report and respond to it. 
 
When a complaint is found to have merit, an appropriate remedy shall be provided to the 
complainant or other affected person. 
 
However, if a complaint alleging noncompliance with the laws regarding student fees, deposits, 
and other charges, physical education instructional minutes, courses without educational conduct, 
or any requirement related to the LCAP is found to have merit, the District shall provide a remedy 
to all affected students and parents/guardians subject to procedures established by regulation of 
the State Board of Education. (Education Code 49013, 51222, 51223, 52075) 
 
For complaints alleging noncompliance with the laws regarding student fees, the District by 
engaging in reasonable efforts, shall attempt in good faith to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year prior 
to the filing of the complaint. (Education Code 49013; 5 CCR 4600) 
 
APPEALS TO THE CALIFORNIA DEPARTMENT OF EDUCATION 
 
Any complainant who is dissatisfied with the District's investigation report on a complaint 
regarding any specified federal or state educational program subject to UCP may file an appeal in 
writing with the CDE within 30 calendar days of receiving the District's investigation report. (5 
CCR 4632).  
 
The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of 
the District’s investigation report for that complaint. The complainant shall specify and explain 
the basis for the appeal including at least one of the following:  

1. The District failed to follow its complaint procedures. 

2. Relative to the allegations of the complaint, the District’s investigation report lacks material 
findings of fact necessary to reach a conclusion of law. 

3. The material findings of fact in the District’s investigation report are not supported by 
substantial evidence. 

4. The legal conclusion in the District investigation report is inconsistent with the law. 

5. In a case in which the District found noncompliance, the corrective actions fail to provide a 
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proper remedy. 

Upon notification by CDE that the District’s investigation report has been appealed, the 
Superintendent or designee shall forward the following documents to CDE within 10 days of the 
date of notification: (5 CCR 4633) 
 
1. A copy of the original complaint. 
 
2. A copy of the District’s investigation report. 
 
3. A copy of the investigation file including, but not limited to, all notes, interviews, and 

documents submitted by the parties and gathered by the investigator. 
 
4. A report of any action taken to resolve the complaint. 
 
5. A copy of the District’s UCP. 
 
6. Other relevant information requested by CDE. 
  
If notified by CDE that the District's investigation report failed to address allegation(s) raised by 
the complaint, the District shall, within 20 days of the notification, provide CDE and the appellant 
with an amended investigation report that addresses the allegation(s) that were not addressed in 
the original investigation report. The amended report shall also inform the appellant of the right to 
separately appeal the amended report with respect to the allegation(s) that were not addressed in 
the original report. (5 CCR 4632) 
 
CIVIL LAW REMEDIES 
  
A complainant may pursue available civil law remedies outside of the district's complaint 
procedures. Complainants may seek assistance from mediation centers or public/private interest 
attorneys. Civil law remedies that may be imposed by a court include, but are not limited to, 
injunctions and restraining orders.  
 
For complaints alleging discrimination, including discriminatory harassment, intimidation, 
bullying, or sexual harassment based on state law, a complainant shall wait until 60 calendar days 
have elapsed from the filing of an appeal with the CDE before pursuing civil law remedies, 
provided the district has appropriately and in a timely manner apprised the complainant of the right 
to file a complaint in accordance with 5 CCR 4622. The moratorium does not apply to injunctive 
relief and to discrimination complaints based on federal law. 
 
Complaints alleging discrimination based on race, color, national origin, sex/gender, disability or 
age may also be filed with the U.S. Department of Education, Office for Civil Rights. Instructions 
for filing a complaint can be found at https://www2.ed.gov/about/offices/list/ocr/docs/howto.html. 
Such complaints must generally be filed within 180 calendar days of the alleged discrimination. 
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NONDISCRIMINATION IN EMPLOYMENT 
 

EL DORADO UNION HIGH SCHOOL DISTRICT 
 BOARD POLICY 
 
All Personnel NONDISCRIMINATION IN EMPLOYMENT 
  BP 4030 
 
The El Dorado Union High School District is a place where diversity is valued and educational 
excellence and equity are expected. 
 
The Governing Board is determined to provide a safe, positive environment where all District 
employees are assured of full and equal employment access and opportunities, protection from 
harassment or intimidation, and freedom from any fear of reprisal or retribution for asserting their 
employment rights in accordance with law. For purposes of this policy, employees include job 
applicants, interns, volunteers, and persons who contracted with the District to provide services, 
as applicable. 
 
No District employee shall be discriminated against or harassed by any coworker, supervisor, 
manager, or other person with whom the employee comes in contact in the course of employment, 
on the basis of the employee’s actual or perceived race, color, ancestry, national origin, age, 
religious creed, marital status, pregnancy, physical or mental disability, medical condition, genetic 
information, veteran or military status, sex, sexual orientation, gender, gender identity, gender 
expression, or association with a person or group with one or more of these actual or perceived 
characteristics. 
 
Employers are also prohibited from discrimination against employees or job applicants on the basis 
of reproductive health decisionmaking, defined as a person’s decision to use or access a particular 
drug, device, product, or medical service for reproductive health. (Government Code 12926, 12940) 
 
The District shall not inquire into any employee's immigration status nor discriminate against an 



 

Page 36 of 42 
 
 

employee on the basis of immigration status, unless there is clear and convincing evidence the 
District is required to do so in order to comply with federal immigration law. (2 CCR 11028) 
 
Discrimination in employment based on the characteristics listed above is prohibited in all areas 
of employment and in all employment-related practices, including the following: 
 

1. Hiring, compensation, terms, conditions, and other privileges of employment. 
 
2. Taking of adverse employment actions, such as termination or the denial of 

employment, promotion, job assignment, or training. 
 
3. Unwelcome conduct, whether verbal, physical, or visual, that is so severe or 

pervasive as to adversely affect an employee's employment opportunities, or that 
has the purpose or effect of unreasonably interfering with the employee’s work 
performance or creating an intimidating, hostile, or offensive work environment. 

 
4. Actions and practices identified as unlawful or discriminatory pursuant to 

Government Code 12940 or 2 CCR 11006-11086, such as: 
 
a. Sex discrimination based on an employee's pregnancy, childbirth, 

breastfeeding, or any related medical condition or on an employee's gender, 
gender expression, or gender identity, including transgender status. 

 
b. Religious creed discrimination based on an employee's religious belief or 

observance, including religious dress or grooming practices, or based on the 
District's failure or refusal to use reasonable means to accommodate an 
employee's religious belief, observance, or practice which conflicts with an 
employment requirement.  

 
c. Requiring medical or psychological examination of a job applicant, or 

making an inquiry into whether a job applicant has a mental or physical 
disability or a medical condition or as to the severity of any such disability 
or condition, without the showing of a job-related need or business 
necessity.   

 
d. Failure to make reasonable accommodation for the known physical or 

mental disability of an employee, or to engage in a timely, good faith, 
interactive process with an employee, who has requested such 
accommodations in order to determine the effective reasonable 
accommodations, if any, to be provided to the employee.  

 
e. Requiring an applicant or employee to disclose information relating to the 

employee’s reproductive health decision making. 
 
The Board also prohibits retaliation against any District employee who opposes any discriminatory 
employment practice by the District or its employee, agents, or representatives or who complains, 
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reports an incident, testifies, assists, or in any way participates in the District=s complaint process 
pursuant to this policy. No employee who requests an accommodation for any protected 
characteristic listed in this policy shall be subjected to any punishment or sanction, regardless of 
whether the request was granted. (Government Code 12940; 2 CCR 11028) 
 
No employee shall, in exchange for a raise or bonus or as a condition of employment or continued 
employment, be required to sign a release of the employee's claim or right to file a claim against 
the District or a nondisparagement agreement or other document that has the purpose or effect of 
preventing the employee from disclosing information about harassment, discrimination or other 
unlawful acts in the workplace, including any conduct that the employee has reasonable cause to 
believe is unlawful. (Government Code 12964.5) 
 
Complaints concerning employment discrimination, harassment, or retaliation shall immediately 
be investigated in accordance with procedures specified in the accompanying administrative 
regulation. 
 
Any supervisory or management employee who observes or has knowledge of an incident of 
prohibited discrimination or harassment, including harassment of an employee by a nonemployee, 
shall report the incident to the Superintendent or designated District coordinator as soon as 
practical after the incident. All other employees are encouraged to report such incidents to their 
supervisor immediately.  
 
The Superintendent or designee shall use all appropriate means to reinforce the District's 
nondiscrimination policy, including providing training and information to employees about how 
to recognize harassment, discrimination, or other prohibited conduct, how to respond 
appropriately, and components of the District's policies and regulations regarding discrimination. 
The Superintendent or designee shall regularly review the District's employment practices and, as 
necessary, shall take action to ensure District compliance with the nondiscrimination laws. 
 
Any District employee who engages in prohibited discrimination, harassment, or retaliation or who 
aids, abets, incites, compels or coerces another to engage in such behavior in violation of this 
policy shall be subject to disciplinary action, up to and including dismissal. 
 
The District shall maintain and preserve all applications, personnel, membership, or employment 
referral records and files for at least four years after the records are initially created or received or, 
for an applicant or a terminated employee, for four years after the date the employment action was 
taken. However, when the District is notified that a complaint has been filed with the California 
Civil Rights Department records related to the employee involved shall be maintained and 
preserved until the later of the first date after the time for filing a civil action has expired or the 
first date after the complaint has been fully and finally disposed of and all administrative 
proceedings, civil actions, appeals, or related proceedings have been terminated.  (Government Code 
12946) 
 
The District’s policy shall be posted in all schools and offices including staff lounges and student 
government meeting rooms. 
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The El Dorado Union High School District does not harass, intimidate or discriminate on the basis 
of race, color, ethnicity, national origin, immigration status, ancestry, age, creed, religion, political 
affiliation, gender, gender identity, gender expression, or genetic information, mental or physical 
disability, sex, sexual orientation, parental or marital status, military veteran status, or association 
with a person or a group with one or more of these actual or perceived characteristics or any other 
basis protected by law or regulation, in its educational program(s) or employment. 
 
El Dorado Union High School District Board Policy 4030 Nondiscrimination in Employment. 
Adopted 3/17/92, Placerville, California 
Revised: 6/11/13 
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REASONABLE ACCOMODATIONS 
 

EL DORADO UNION HIGH SCHOOL DISTRICT 
  ADMINISTRATIVE REGULATION 
 
All Personnel REASONABLE ACCOMMODATION 
 AR 4032 
 
Except when undue hardship would result to the District, the Superintendent or designee shall 
provide reasonable accommodation:  

1. In the job application process, to any qualified job applicant with a disability. 
  

2. To enable any qualified employee with a disability to perform the essential functions of the 
position he/she holds or desires to hold or to enjoy equal benefits or other terms, conditions, 
and privileges of employment as other similarly situated employees without disabilities. 

No employee or job applicant who requests an accommodation for his/her physical or mental 
disability shall be subjected to discrimination or to any punishment or sanction, regardless of  
whether the request for accommodation was granted. (Government Code 12940) 
 
The District designates the position specified in AR 4030 - Nondiscrimination in Employment as 
the coordinator of its efforts to comply with the Americans with Disabilities Act (ADA) and to 
investigate any and all related complaints. 
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DEFINITIONS 
 
Disability, with respect to an individual, is defined as any of the following: (Government Code 
12926; 29 CFR 1630.2)  

1. A physical or mental impairment that limits one or more of the major life activities. 
  

2. A record of such an impairment. 
  

3. Being regarded as having such an impairment. 

Limits shall be determined without regard to mitigating measures such as medications, assistive 
devices, prosthetics or reasonable accommodations, unless the mitigating measure itself limits a 
major life activity. (Government Code 12926) 
 
Essential functions are the fundamental job duties of the position the individual with a disability 
holds or desires.  The term does not include the marginal functions of the position.  
(Government Code 12926; 29 CFR 1630.2) 
 
Reasonable accommodation means: (Government Code 12926; 29 CFR 1630.2)  

1. For a qualified job applicant with a disability, modifications or adjustments to the job 
application process that enable him/her to be considered for the position he/she desires. 
  

2. For a qualified employee with a disability, modifications or adjustments to the work 
environment, or to the manner or circumstances under which the position the employee 
holds or desires is customarily performed, that enable him/her to perform the essential 
functions of that position or to enjoy equal benefits and privileges of employment as are 
enjoyed by the District's other similarly situated employees without disabilities. 

Qualified individual with a disability means a job applicant or employee with a disability who: (29 
CFR 1630.15, 1630.2)  

1. Satisfies the requisite skill, experience, education, and other job-related requirements of 
the employment position he/she holds or desires. 
  

2. Can perform the essential functions of the position with or without reasonable 
accommodation. 
  

3. Would not pose a significant risk of substantial harm, which cannot be eliminated or 
reduced by reasonable accommodation, to himself/herself or others in the job he/she holds 
or desires. 

Undue hardship is a determination based on an individualized assessment of current 
circumstances that shows that the provision of a specific accommodation would cause significant 
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difficulty or expense to the District. (29 CFR 1630.2) 
 
REQUEST FOR REASONABLE ACCOMMODATION 
 
When requesting reasonable accommodation, an employee or his/her representative shall inform 
the employee's supervisor that he/she needs a change at work for a reason related to a medical 
condition.  The supervisor shall inform the coordinator of the employee's request as soon as 
practicable. 
 
When requesting reasonable accommodation for the hiring process, a job applicant shall inform 
the coordinator that he/she will need a reasonable accommodation during the process. 
 
When the disability or the need for accommodation is not obvious, the coordinator may ask the 
employee to supply reasonable documentation about his/her disability.  In requesting this 
documentation, the coordinator shall specify the types of information that are being sought about 
the employee's condition, the employee's functional limitations, and the need for reasonable 
accommodation.  The employee may be asked to sign a limited release allowing the coordinator 
to submit a list of specific questions to his/her health care or vocational professional. 
 
If the documentation submitted by the employee does not indicate the existence of a qualifying 
disability or explain the need for reasonable accommodation, the coordinator shall request 
additional documentation that specifies the missing information.  If the employee does not 
submit such additional documentation in a timely manner, the coordinator may require him/her 
to submit to an examination by a health care professional selected and paid for by the District. 
 
The District may make a medical or psychological inquiry of a job applicant or require him/her 
to submit to a medical or psychological examination after he/she has been given a conditional 
offer of employment but before the commencement of his/her job duties, provided the inquiry or 
examination is job-related, consistent with business necessity, and required for all incoming 
employees in the same job classification.  (Government Code 12940) 
 
The coordinator shall not request any job applicant's or employee's genetic information except as 
authorized by law.  (42 USC 2000ff-1, 42 USC 2000ff-5) 
 
In accordance with law, the coordinator shall take steps to ensure the confidentiality of 
information related to medical conditions or history.  As applicable, he/she shall notify the 
supervisor or manager of the qualified individual of any reasonable accommodation granted the 
individual and may notify first aid and safety personnel when the disability of the qualified 
individual may require emergency treatment.  (42 USC 12112) 
 
GRANTING REASONABLE ACCOMMODATION 
 
Upon receiving a request for reasonable accommodation from a qualified individual with a 
disability, the coordinator shall:  
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1. Determine the essential functions of the job involved. 
  

2. Engage in an informal, interactive process with the individual to review the request for 
accommodation, identify the precise limitations resulting from the disability, identify 
potential accommodations, and assess their effectiveness. 
 

3. Develop a plan for reasonable accommodation which will enable the individual to 
perform the essential functions of the job or gain equal access to a benefit or privilege of 
employment without imposing undue hardship on the District. 
 
A determination of undue hardship should be based on several factors, including: (29 CFR 
1630.2) 
   

a. The nature and net cost of the accommodation needed, taking into consideration 
the availability of tax credits and deductions and/or outside funding. 
  

b. The overall financial resources of the facility making the accommodation, the 
number of persons employed at this facility, and the effect on expenses and 
resources of the facility. 
  

c. The overall financial resources, number of employees, and the number, type, and 
location of facilities of the District. 
  

d. The type of operation of the District, including the composition, structure, and 
functions of the workforce and the geographic separateness and administrative or 
fiscal relationship of the facility making the accommodation to other District 
facilities. 
  

e. The impact of the accommodation on the operation of the facility, including the 
impact on the ability of other employees to perform their duties and the impact on 
the facility's ability to conduct business. 

The coordinator may confer with the site administrator, any medical advisor chosen by the 
District, and/or other District staff before making a final decision as to the accommodation. 
 
REASONABLE ACCOMMODATION COMMITTEE 
 
The coordinator may appoint a committee to review or assist in the development of appropriate 
plans to reasonably accommodate qualified individuals who request modifications or adjustments 
in their work duties or environment because of known physical or mental disabilities. 
 
Committee members shall be selected on the basis of their knowledge of the specific functions 
and duties required in the position, the physical work environment, available accommodations, 
and other relevant issues.  The committee may include a District administrator, site 
administrator, medical advisor or rehabilitation specialist, and as necessary, a certificated and/or 
classified employee.  Membership may change on a case-by-case basis. 
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At the coordinator's discretion, the employee or applicant requesting accommodation may 
participate in the committee's meetings.  If the employee or applicant is excluded from the 
committee's meetings, the coordinator shall communicate with him/her so that he/she has the 
opportunity to interact and contribute to planning the reasonable accommodation. 
 
APPEAL PROCESS 
 
Any qualified individual with a disability who is not satisfied with the decision of the 
coordinator may appeal in writing to the Superintendent or designee.  This appeal shall be made 
within 10 working days of receiving the decision and shall include:  

1. A clear, concise statement of the reasons for the appeal. 
  

2. A statement of the specific remedy sought. 

The Superintendent or designee shall consult with the coordinator and review the appeal, 
together with any available supporting documents.  The Superintendent or designee shall give the 
individual his/her decision within 15 working days of receiving the appeal. 
 
Any further appeal for reasonable accommodation shall be considered a complaint concerning 
discrimination in employment and may be taken to the Governing Board in accordance with the 
District's procedure for such complaints.  
 
The El Dorado Union High School District prohibits discrimination, harassment (including sexual 
harassment), intimidation, and bullying based on actual or perceived race, color, ethnicity, national 
origin, immigration status, ancestry, age (40 and above), religious creed. Religion, political belief 
or affiliation, gender, gender identity, gender expression, genetic information, mental or physical 
disability, sex, sexual orientation, marital status, pregnancy or parental status, childbirth, 
breastfeeding/lactation status, medical condition, military and veteran status, or association with a 
person or group with one or more of these actual or perceived characteristics or any other basis 
protected by law or regulation, in its educational program(s) or employment. 

 
El Dorado Union High School District Administrative Regulation 4032 Reasonable 
Accommodation. Accepted 1/16/24, Placerville, California 
Revised: N/A 
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